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Request for Qualifications 

For  
Provider(s) of Technical Assistance   

HOME Investment Partnerships Program  

Th e Arka n s a s Developm en t Fin a n ce Au th or ity (ADFA) requ es ts s u bm it ta l of qu a lifica t ion s 
from con s u lt in g firm s with p roven exper ien ce in p rovid in g tech n ica l a s s is ta n ce/ t ra in in g 
s em in a rs in a ll a s pects of th e HOME In ves tm en t Pa r tn ers h ips Progra m (HOME) a n d rela ted 
a ffordable housing programs and activities.    

Background 
Th e Arka n s a s Developm en t Fin a n ce Au th or ity (ADFA) is a m u lt i-fa ceted s ta te a gen cy, which 
p rovides fin a n cin g for h ou s in g, econ om ic developm en t a n d a gr icu ltu re for pu b lic en t it ies , 
n on profit orga n iza t ion s a n d for p rofit developers .  Th e a gen cy is a s elf-s u fficien t a gen cy th a t 
does n ot receive gen era l fu n ds from th e s ta te legis la tu re.  Th rou gh its Hou s in g Divis ion , 
ADFA a dm in is ters th e Sin gle a n d Mu lt i-family Mortga ge Reven u e Bon d (MRB) Progra m , th e 
Low-In com e Hou s in g Ta x Cred it (LIHTC) Progra m a n d th e HOME In ves tm en t Pa rtn ers h ips 
Program (HOME), which provide financing to increase the supply of affordable housing for low 
to moderate income persons throughout the state.  

Sin ce th e in cep t ion of ADFA’s HOME In ves tm en t Pa r tn ers h ips Program (HOME) in 1992 , th e 
State of Arkansas has received over $196 million in HOME funds from the U.S. Department of 
Hou s in g a n d Urba n Developm en t (HUD).  On a n a n n u a l ba s is th e Sta te receives 
a pp roxim a tely $13 m illion in HOME fu n ds a n d receives a pp roxim a tely $2 m illion (in p rogra m 
in com e, wh ich is u t ilized for s in gle-fa m ily, m u lt ifa m ily, a n d Ten a n t-Ba s ed Ren ta l As s istance 
(TBRA) activities.  

Scope of Services 
ADFA is s eek in g th e s ervices of a qu a lified con s u lt in g firm (s) to deliver t ra in in g works h ops to 
internal s ta ff a n d extern a l p rogra m pa r t icipa n ts .  Th e p r im a ry s cope of con s u lta n t work will 
con s is t of, bu t is n ot lim ited to th e followin g types of t ra in in g:  Developm en t of a n exten s ive 
cu rr icu lu m of cou rs es a n d m a ter ia ls des ign ed to in crea s e th e ca pa city of ADFA program 
pa r t icipa n ts in th e HOME Progra m a n d overa ll a rea of a fforda b le h ou s in g.  Th e cou rs es s h a ll 
also in clu de a tes t in g in s tru m en t des ign ed to cer t ify in d ividu a ls regarding th eir kn owledge, 
understanding, a n d overa ll com peten cy level to u t ilize th e HOME Progra m .  A s a m ple of 
cou rs es or s im ila r in form a tion p rovided s h a ll in clu de th e followin g:  Bu ild in g HOME or 
equ iva len t works h op ; Adva n ced HOME or equ iva len t ; con s tru ct ion m a n a gem en t; fin a n cia l 
m a n a gem en t; m u lt ifa m ily developm en t; s in gle-fa m ily developm en t; CHDO tech n ica l 
a s s is ta n ce; com plia n ce m on itor in g; en viron m en ta l review; lea d-ba s ed pa in t regu la t ion s ; a n d 
development of agency specific manuals and related training materials.      

Submittal Requirements 
General Information Regarding the Firm.  Please provide the following information about your 
firm:  

a. A statement of qualifications relating to the respondent’s experience and knowledge in the areas 
described in this RFQ.  Include a sample list of successful projects, sources of funding, and your 
entity’s role in those projects.  

b. Total number of years experience providing the requested services 
c. A list of individuals employed by your firm, including their resumes, who will be carrying out the 

services requested in this RFQ. 
d. Client References – a list of three (3) references and their contact information where similar services 

were performed in the last three (3) years. 
e. Fee Schedule – Please provide a copy of current fee schedule, including the total amount of 

compensation for provision of requested services 
f. An example in printed format of a manual or training program recently developed for a State 

Participating Jurisdiction.   
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Other Information 
ADFA reserves the right to accept, reject, and evaluate any and all responses, and to change 
the scope of this RFQ.  Any response submitted during this RFQ process becomes the 
property of ADFA.  ADFA will not be liable for nor pay any costs incurred by the respondent in 
preparation of a response to this RFQ or any other costs involved, including travel and time 
for interviews.  

Evaluation of qualifications will be performed by ADFA.  The respondents may be invited for 
an oral interview.  The RFQs will be evaluated and scored on the following minimum criteria 
which will be rated by the following points:  

1.  Qualifications……………………………………………………….. 40   

2. Experience with similar projects……………………………….  30  

3. References…………………………………………………………… 20  

4. General Accessibility and Availability…………………………. 10  

TOTAL Points…………………………………………………………… 100  

Responses must be delivered before 3:00 p.m. on Friday, October 10, 2008.  Respondents should 
provide two (2) copies of the Statement of Qualifications.  Questions concerning this RFQ should be 
directed to the following:    

Arkansas Development Finance Authority  
Victor Turner, HOME Program Manager 
P.O. Box 8023 
Little Rock, Arkansas  72203 
Phone:  (501) 682-5860 
Fax:      (501) 682-5859 
E-mail:  vturner@adfa.state.ar.us

  

The RFQ containing the necessary requirements and determined to be the most advantageous to 
ADFA will be considered.  Proposals which are received that are incomplete and do not contain all 
submission requirements may be deemed unresponsive and will not be considered for selection.           


